August 14, 2008

Pre-Interview Order

To:

The Agency name is conducting an administrative investigation.

I am directing you to participate in an interview and to be truthful during it. If you fail to participate and answer questions, you will be considered to be insubordinate which is a very serious offense.

You have the absolute duty to tell the truth during this interview, as honesty is a basic job requirement and dishonesty in an internal investigation is a very serious offense that can lead to discipline. If you do not answer the questions honestly and truthfully, you will be subject to discipline.

I am ordering you to keep the fact of this investigation confidential. I am also ordering you not to discuss the questions you are asked or the answers you give with any other person, including any other Agency employee. However, you may request the presence of a Union Steward.

The answers you give will be kept confidential to the extent possible. However, I may share your answers with Agency Management, as necessary.

You should also understand that retaliation by other Agency employees or by your supervisor because of what you say in your interview is strictly prohibited. If you believe that you are being retaliated against, you should immediately report that to me for appropriate action.

Sincerely,

Name
Position

