Position Descriptions for the 2009 CPRS Aquatics Section Board of Directors 

PRESIDENT-ELECT: 

· This is a three year commitment. (Year #1 – President-Elect; Year #2 – President; Year #3 – Past President.)

Duties include per the Section By-Laws:

President-Elect

1. Shall, in the absence of the President, perform all duties of the President.

2. Shall serve on the Aquatics Section Board of Directors.

3. Shall coordinate activities of the Committee Chairs.

President

1. Shall call and preside at all Aquatics Section membership and Board of Directors meetings.

2. Shall prepare the agenda for the Aquatics Section meetings.

3. Shall represent the Aquatics Section on Council of Sections of the California Park and Recreation Society, Inc.

4. Shall appoint all necessary Aquatic Section committee chairs to carry out the objectives of the Section, with the approval of the Board of Directors.

5. Shall serve as ex-officio member on all Section committees except Nominating Committee.

6. Shall file an Annual Section Report with the State Society.

Past President

1. Shall serve on the Aquatics Section Board of Directors.

2. Shall serve as Parliamentarian.

3. Shall serve as Chair of By-laws Committee.

4. Shall serve as Chair of the Nominations/Elections Committee. 

Unwritten expectations:

Attend the CPRS Conference/Aquatics Section Institute
Attend CAMS
Serve on CAMS committee for term that presidency falls under
SECRETARY: 

· This is a one year commitment. 

Duties include per the Section By-Laws:

Secretary

1. Shall keep official minutes and records of all Section Board and General Membership meetings and send copies to officers, Board Members and Committee Chairs and send copies to the Headquarters of the California Park and Recreation Society.

2. Shall serve on the Aquatics Section Board of Directors.

3. Shall carry on all official correspondence of the Section.

4. Shall keep accurate membership records.

Unwritten expectations:

Attend the CPRS Conference/Aquatics Section Institute
Attend CAMS
Serve on the CAMS Organizing Committee when it is being held in your area (South or North).

TREASURER: 

· This is a two year commitment 

Duties include per the Section By-Laws:

Treasurer

1. Shall receive, disburse and account for all Section monies on approval of Section Board of Directors.

2. Shall prepare an annual Section budget for adoption by Aquatic Section Board of Directors to coincide with the fiscal year of California Parks and Recreation Society.

3. Shall prepare a quarterly Treasurer’s report for presentation and adoption by the Section Board of Directors.

4. Shall prepare and present to the California Parks and Recreation Society, an Annual Fiscal Report.

Unwritten expectations:

Attend the CPRS Conference/Aquatics Section Institute
Attend CAMS
REGIONAL REPRESENTATIVES: 

· This is currently a one year commitment but may move to a two year commitment to coincide with state bylaws 

· Region 1 (Districts 1-3)

· Region 2 (Districts 4-6)

· Region 3 (Districts 7,8,15)

· Region 4 (Districts 11,13,14)


· Region 5 (Districts 9,10,12)

Duties include per the Section By-Laws:

1. It shall be the duty of all elected officers and Regional Committee Members to attend all meetings of the Aquatics Section Board of Directors.  In the event that attendance at a meeting is impossible, the Regional Contact shall designate a proxy who is not a member of the Board of Directors, and advise the Board of the proxy’s name in writing.  Should said representative be absent from a meeting without the presence of a proxy, a letter of reminder shall be sent.  Should a second meeting be missed under the same conditions, the office shall be declared vacant.

Unwritten expectations:

Attend the CPRS Conference/Aquatics Section Institute
Attend CAMS
Attend district meetings as available (at least each district once a year)

Distributing Section News to the CPRS Districts within the designated region 
Communication adjunct to and from district and section

Sit on the Section Scholarship Committee if asked
Assist/serve on committees as assigned

Need nominations from the following Regions:

· Regions 1 - 5

